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COMMUNICATIONS \VE

American Research Center in Egypt (ARCE)
Cairo, Egypt (Garden City) - Full-time - Reports to the Executive Director

Location "~ Type

Cairo, Egypt (Garden City) — Partly Hybrid Full-time - Reports to Executive Director

Experience ¢, Languages

5+ years in communications & PR Fluent English & Arabic required

Focus - Travel

Nonprofit fundraising, PR & donor engagement Annual U.S. trip + domestic Egypt travel

ARCE) has supported scholarship on Egyptian h|story

ABOUT THE ROLE

Communications & Brand Voice
4 oual channels, and email marketing
ip, and donations.

Press & Media Relations
d place press releases for site conservation completions, grant an
rtner and sponsor signoffs; and pitch stories to U.S. and Egyptian ou
nth opy, and U.S—Egypt relations.

cutive Director to plan and execute communications that grow giving and retain members

wsletter, year-end and renewal appeals, case for support, donor proposals, and stewardship reports.
supervise a Communications and Advancement Associate and a Graphic Designer / Creative Visual Lead and
manage the Communications Request Form intake that keeps the wider organization moving.
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WHAT WE'RE LOOKING FOR CENTER IN EGYPT

e 5+ years in communications and PR, including direct experience supporting nonprofit fundraising, donor
engagement, or membership programs

* Fluent English (spoken and written) — ability to write idiomatically for an American donor audience
and produce AP-style press materials

¢ Fluent Arabic for the Cairo team and Egyptian media relations

e Proven U.S. media placements — track record placing stories with national, regional, or trade
outlets (NPR, Smithsonian, National Geographic, The Chronicle of Philanthropy, Archaeology, etc.)

* WordPress hands-on experience for site maintenance and content publishing

e EveryAction (Bonterra) or comparable CRM/email platform (Mailchimp, Constant
Contact, Salesforce NPSP, Raiser's Edge) running newsletters, event marketing, and fundraising campaigns

¢ People management — demonstrated ability to get high-quality work from a small creative team and
support their growth

* Flexibility and composure — comfortable juggling donor work, press, website, and events, and
reordering priorities calmly when urgent tasks land

* Cross-time zone project management across a 7-8-hour gap with US. colleagues, plus
discretion with confidential donor information

* Legal authorization to live and work in Egypt and be based in our Garden City office

experience with established U.S. media networks; experience
¢ -al institution; familiarity with ancient and modern

THE SETUP

HOW TO APPLY

ferences
ed on a rolling basis starting June 22,2026, until the position is filled.

ARCE is an equal opportunity employer committed to building a team that
reflects the communities we serve.
arce.org



